
 
Installation of APP for registering hours.  
 
If there are problems, talk to your colleague or contact me. If you have it completely under control, feel free to help 
your colleague. Instructions for using the APP will be sent as SMS a little later and can also be found in the canteens 
from midday. 
 
 

1. If you have an IPhone, go to the 'App Store'. If you have a smartphone other than the iPhone, go 
to 'Play Butik'. 

2. In the Search field, write: business central. A list appears, and the App you must select is called 
exactly 'Dynamics 365 Business Central' and has an icon like this:  

 
3. Download it and launch it. Follow the instructions below for setup: 
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How to fill in the daily time sheet 
with Business Central App          s. 
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1. Open the App. Log in with employee number and code  
2. Press ‘Timekladde’ to open time sheet. Press the 3 dots in the lower 
right corner to start registration.  
3. Tap ‘Sag’ to see the list of active projects  
4. Select project you are working on to record time on job number. Note  
you can scroll through the list. Press job number.  
5. Time on job number is registered. The start time is automatically filled 
in with the entry time. You only have to write the end time on the job 
number. Ex. at 12 or 1515. Finish by pressing 'X' at the bottom. (Break time 
is deducted automatically)  
6. Add another job number by pressing the 3 dots in the right corner.  
7. Add any ‘Tillæg’ (supplements), such as lift or forklift by highlighting the 
job registration and dragging to the right.  
8. Add ‘Tillæg’ (supplements) by pressing + . Press the 3 dots to the right of 
the ‘Kode' field to open the list of possible supplements.  


